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DEPARTMENT  OF  EDUCATION 
[CFOA  Noi  84.029] 

Training  Personnel  for  the  Education 
of  Individuals  With  Disabilities;  Inviting 
Applications  for  Fiscal  Year  (FY)  1992 

Note  to  Applicants 

This  notice  a  complete  application 
package.  Together  with  the  statute 
authorizing  the  programs  and  applicable 
regulations  governing  the  programs, 
including  the  Education  Department 
General  Administrative  Regulations 
(EDGAR),  the  notice  contains  all  of  the 
information,  application  forms,  and 
instructions  needed  to  apply  for  a  grant 
under  these  competitions. 

The  Parent  Training  and  Information 
Centers  and  the  Grants  for  Personnel 
Training  support  AMERICA  2000,  the 
President’s  Strategy  for  moving  the 


Nation  toward  the  Nationcd  Education 
Goals,  by  improving  services  for  infants, 
toddlers,  children,  and  youth  with 
disabilities  and  by  so  doing  helping 
them  to  reach  the  high  levels  of 
achievement  called  for  the  National 
Education  Goals.  National  Education 
Goal  1  calls  for  all  children  to  start 
school  ready  to  learn,  and  National 
Education  Goal  3  calls  for  American 
students  to  demonstrate  competmtcy  in 
challenging  subject  matter  and  to  learn 
to  use  their  minds  well. 

Training  Personnel  for  Individuals  Witti 
Disabilities — Parent  Training  and 
Information  Centers 

Purpose  of  Program 

The  purpose  of  the  parent  training  and 
information  program  under  section 
631(d)  of  the  Individuals  widi 
Disabilities  Education  Act  (IDEA)  is  to 


provide  training  and  information  to 
parents  of  children  (infants,  toddlers, 
children,  and  youth)  with  disabilities, 
and  to  persons  who  work  with  parents 
to  enable  parents  to  participate  more  . 
fully  and  effectively  with  professionals 
in  meeting  the  educational  needs  of  their 
children  with  disabilities.  The  1990 
Amendments  to  IDEA  added  authority 
for  the  establishment  of  Hve 
experimental  parent  training  centers. 

Funds  may  also  be  spent  under  ‘ 
section  631(d)  for  establishing, 
developing,  and  coordinating  parent 
training  and  information  programs 
(technical  assistance  projects). 

Eligible  Applicants:  ‘The  legislation 
places  no  restrictions  on  applicant 
eligibility  for  either  experimental  parent 
training  centers  or  for  technical  .  ; 

assistance  to  parent  projects. 


Training  Personnel  for  Individuals  with  Disabhjties— Training  and  Information  Centers 


[Application  Notice  tor  Fiscal  Year  19921 


Title  and  CFDAAIo. 

Deadline  tor 
transmittal  of 
applications 

Oeadlme  tor 
intergovern¬ 
mental  review 

Available 

funds 

Estimated 

range 

awards  (per 
year) 

Estimated 
size  of 
awards  (per 
year) 

Estimated 
rximber  of 
awards 

Project  period  in  months 

Technical  Assistance  to  Parent  Projects 
(84  029R). 

6-15-92 

8-17-92 

S1 ,200.000 

$1,200,000 

$1,200,000 

1 

Up  to  60. 

Experimental  Parent  Training  Centers 
(84  029P). 

6-15-92 

6-17-92 

125.000 

10,000- 

30.000 

25.000 

5 

Up  to  36. 

% 

Applicable  Regulations 

(а)  The  Education  Department 
General  Administrative  Regulations 
(EDGAR)  as  follows: 

(1)  34  CFR  part  74  (Administration  of 
Grants  to  Institutions  of  Hi^ier 
Education,  Hospitals,  and  Nonprofit 
Organizations). 

(2)  34  CFR  part  75  (Direct  Grant 
Programs). 

(3)  34  CFR  part  77  (Definitions  that 
Apply  to  Department  Regulations). 

(4)  34  CFR  part  79  (Intergovernmental 
Review  of  Department  of  location 
Programs  and  Activities). 

(5)  34  CFR  part  80  (Uniform 
Administrative  Requirements  for  Grants 
and  Cooperative  A^eements  to  State 
and  Local  Governments). 

(б)  34  CFR  part  81  (General  Education 
Provisions  Act — Enforcement). 

(7)  34  CFR  part  82  (New  Restrictions 
on  Lobbying). 

(8)  34  CFR  part  85  (Govemmentwide 
Debarment  and  Suspension 
(Nonprocurement)  and  Govemmentwide 
Requirements  for  Drug-Free  Workplace 
(Grants)). 

(9)  34  CFR  part  86  (Drug-Free  Schools 
and  Campuses). 


(b)  *1110  regulations  for  this  program  in 
34  CFR  part  316. 

Priorities 

Under  34  CFR  75.105(c)(3)  and 
sections  631(d)  (8)  and  (9)  of  the 
Individuals  with  Disabilities  Education 
Act  the  Secretary  gives  an  absolute 
preference  to  applications  that  meet  the 
following  priorities.  'The  Secretary  funds 
under  these  competitions  only 
applications  that  meet  these  absolute 
priorities: 

Absolute  Priority  1 — Technical 
Assistance  to  Parent  Projects 

This  priority  is  for  support  of  one 
project  to  provide  technical  assistance 
for  establishing,  developing,  and 
coordinating  parent  training  and 
information  programs. 

Absolute  Priority— Experimental  Parent 
Training  Centers 

This  priority  supports  the 
establishment  of  three  experimental 
centers  to  serve  large  numbers  of 
parents  of  children  with  disabilities 
located  in  high  density  areas  that  do  not 
have  such  centers,  and  two  such  centers 
to  serve  large  numbers  of  parents  of 


children  widi  disabilities  located  in  rural 
areas. 

Selection  Criteria 

(a) (1)  The  Secretary  uses  the  following 
selection  criteria  to  evaluate 
applications  for  new  grants  under  these 
competitions. 

(2)  The  maximum  score  for  all  of  these 
criteria  is  100  points. 

(3)  The  maximum  score  for  each 
criterion  is  indicated  in  parentheses. 

(b)  The  criteria— {!)  Extent  of  present 
and  projected  needs.  (15  points)  The 
Secretary  reviews  each  application  to 
determine  the  extent  to  which  the 
project  makes  an  impact  on  parent 
training  and  information  needs, 
consistent  with  the  purposes  of  the  Act. 
including  consideration  of  the  impact 
on — 

(1)  The  present  and  projected  needs  in 
the  applicant's  geographic  area  for 
trained  parents;  and 

(ii)  The  present  and  projected  training 
and  information  needs  for  personnel  to 
worit  with  parents  of  children  with 
disabilities. 

(2)  Anticipated  project  results.  (25 
points)  The  Secretary  reviews  each 
application  to  determine  the  extent  to 
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which  the  project  will  assist  parents 
to¬ 
il)  Understand  the  nature  and  needs . 
of  the  disabling  conditions  of  their 
children: 

(ii)  Provide  follow-up  support  for  their 
children's  educational  program; 

(iii)  Communicate  more  effectively 
with  special  and  regular  educators, 
administrators,  related  services 
personnel,  and  other  relevant 
professionals: 

(iv)  Participate  fully  in  educational 
decisionmaking  processes,  including  the 
development  of  their  child  or  youth's 
individualized  educational  program; 

(v)  Obtain  information  almut  the 
programs,  services,  and  resources 
available  to  their  children  and  the 
degree  to  whidi  the  programs,  services, 
and  resources  are  appropriate  to  the 
needs  of  their  children;  and 

(vi)  Understand  the  provisions  for 
educating  children  with  disabilities 
under  the  Act 

(3)  Plan  of  operation.  (20  points)  The 
Secretary  reviews  each  application  to 
determine  the  quality  of  the  plan  of 
operation  for  the  project  including — 

(i)  High  quality  in  the  design  of  the 
project 

(ii)  An  effective  management  plan  that 
ensures  proper  and  efficient 
administration  of  the  project 


(iii)  How  the  objectives  of  the  project 
relate  to  the  purpose  of  the  program;  and 

(iv)  The  way  the  applicant  plans  to 
use  its  resources  and  personnel  to 
achieve  each  objective. 

(4)  Evaluation  plan.  (15  points)  The 
Sectary  reviews  each  application  to 
determine  the  quality  of  the  evaluation 
plan  for  the  project  including  the  extent 
to  which  the  applicant's  methods  of 
evaluation — 

(i)  Are  appropriate  for  the  project  and 

(ii)  To  the  extent  possible,  are 
objective  and  produce  data  that  are 
quantifiable.  (See  34  CFR  75.590, 
Evaluation  by  the  grantee.) 

5.  (polity  of  key  personnel.  (15 
points)  The  Secretary  reviews  each 
application  to  determine  the  quality  of 
the  key  personnel  the  applicant  plans  to 
use  in  the  project  including — 

(i)  The  qualifications  of  the  project 
director, 

(ii)  The  qualifications  of  each  of  the 
other  key  personnel  to  be  used  on  the 
project 

(iii)  'Hie  time  that  each  of  the  key 
personnel  plans  to  commit  to  the  project 

(iv)  How  the  applicant  as  a  part  of  its 
nondiscriminatory  practices,  will  ensure 
that  its  personnel  are  selected  for 
employment  without  regard  to  race, 
color,  national  origin,  gender,  age,  or 
disability;  and 


(v)  Evidence  of  the  applicant's  past 
experience  and  training  in  the  fields 
relating  to  the  objectives  of  the  project. 

(6)  Budget  and  cost-effectiveness.  (10 
points)  The  Secretary  reviews  each 
application  to  determine  the  extent  to 
which— 

(i)  The  budget  is  adequate  to  support 
the  project:  and 

(ii)  Costs  are  reasonable  in  relation  to 
the  objectives  of  the  project. 

Training  Personnel  for  the  Education  of 
Individuals  With  Disabilities — Grants 
for  Personnel  Training 

Purpose  of  Program 

The  purpose  of  the  Grants  for 
Personnel  Training  program  under 
sections  631  (a)  and  (b)  of  the 
Individuals  with  Disabilities  Education 
Act  (IDEA)  is  to  increase  the  quantity 
and  improve  the  quality  of  personnel 
available  to  serve  infants,  toddlers, 
children  and  youth  with  disabilities. 

Eligible  Applicants:  Institutions  of 
higher  education.  State  agenices,  and 
other  appropriate  nonprofit  agencies  are 
eligible  applicants  for  the  special 
projects  awards  authorized  under 
section  631(b)  of  IDEA. 


Training  Personnel  for  the  Education  of  Individuals  With  Disabiuties— Grants  for  Personnel  Training  . 

[Application  Notice  tor  Fiscal  Year  1992] 


Title  and  CFDA  No. 

Deadline  tor 
transiTiittal  of 
applications 

Deadline  tor 
intergovern¬ 
mental  review 

Available 

funds 

Estimated 
range  of 
awards  (per 
year) 

Estimated 
size  of 
awards  (per 
year) 

Estimated 
number  of 
awards 

Project  period  in  months 

6-15-92 

8-17-92 

$2,500,000 

$60,000- 

$75,000 

33 

i 

Upto36. 

90,000 

Applicable  Regulations 

(а)  Hie  Education  Department 
General  Administrative  Regulations 
(EDGAR)  as  follows: 

(1)  34  CFR  part  74  (Administration  of 
Grants  to  Institutions  of  Higher. 
EducatioiL  Hospitals,  and  Nonprofit 
Organizations). 

(2)  34  CFR  part  75  (Direct  Grant 
Programs). 

(3)  34  CFR  part  77  (Definitions  that 
Apply  to  Department  Regulations). 

(4)  34  CFR  part  79  (Intergovernmental 
Review  of  Department  of  Education 
Programs  and  Activities). 

(5)  34  CFR  part  80  ^niform 
Administrative  Requirements  for  Grants 
and  Cooperative  Agreements  to  State 
and  Local  Governments). 

(б)  34  CFR  part  81  (General  Education 
Provisions  Act — ^Enforcement). 


(7)  34  CFR  part  82  (New  Restrictions 
on  Lobbying). 

(8)  34  CFR  part  85  (Governmentwide 
Debarment  and  Suspension 
(Nonprocurement)  and  Governmentwide 
Requirements  for  Drug-Free  Workplace 
(Grants)). 

(9)  34  CFR  part  86  (Drug-Free  Schools 
and  Campuses). 

(b)  The  regulations  for  this  program  in 
34  CFR  part  318. 

Priorities 

Absolute  Priority:  Under  34  CFR 
75.105(c)(3).  34  CFR  318.1(c)  and  34  CFR 
318.11(e)  the  Secretary  gives  an  absolute 
perference  to  applications  that  meet  the 
following  priority.  The  Secretary  funds 
under  this  competition  only  applications 
that  meet  this  absolute  priority: 


Special  Projects 

(1)  This  priority  supports  projects  that 
include  development,  evaluation,  and 
distribution  of  innovative  approaches  to 
personnel  preparation;  development  of 
curriculum  materials  to  prepare 
personnel  to  educate  or  provide  eariy 
intervention  services;  and  other  projects 
of  national  significance  related  to  the 
preparation  of  personnel  needed  to 
serve  infants,  toddlers,  children,  and 
youth  with  disabilities. 

(2)  Appropriate  areas  of  interest 
include — 

(i)  Preservice  training  programs  to 
prepare  regular  educators  to  woric  with 
children  and  youth  with  disabilities  and 
their  families; 

(ii)  Training  teachers  to  work  in 
community  and  school  settings  with 
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children  and  youth  with  disabilities  and 
their  families; 

(iii)  Ittservioe  and  preservice  training 
of  teachers  to  work  with  infants, 
toddlers,  children,  an^  youth  with 
disabilities  and  their  families; 

(iv)  Inservice  and  preservice  training 
of  personnel  to  work  with'  minority 
infants,  toddlers,  children,  and  youth 
with  disabilities  and  their  families; 

(v)  Preservice  and  mservice  training 
of  special  education  and  related 
services  personnel  in  instructive  and 
assistive  technology  to  benefit  infants, 
toddlers,  children,  and  youth  with 
disabilities;  and 

(vi)  Recuritment  and  retention  of 
special  education,  related  services,  and 
early  Intervention  personnel 

(3)  Both  inservice  and  preservice 
training  must  indude  a  component  that 
addresses  the  coordination  among  all 
service  providers,  including  regular 
edcuators. 

Invitational  Priorities 

Within  the  absolute  priority  specified 
in  this  notice,  the  Secretary  is 
particularly  interested  in  applications 
that  meet  the  following  invitational 
priorities.  However,  under  34  CFR 
7S.1059(c)(l)  an  application  that  meets 
these  invitational  priorities  does  not 
.receive  a  competitive  or  absolute 
preference  over  other  applications  that 
do  not  meet  these  invitational  priorities: 

Attention  Deficit  Disorder  (ADD) 

Projects  to  devise  new  inservice  and 
preservice  training  strategies  for  special 
education  and  regdar  classroom 
teachers  and  administrators  to  address 
the  needs  of  children  with  ADD.  The 
purpose  is  not  to  develop  distinct 
categorical  programs  for  training 
personnel  to  teach  children  with  ADD. 
but  rather  to  enhance  the  skills  of 
general  and  special  education  teachers 
and  administrators  to  better  serve  this 
pop;dation  of  students.  It  is 
recommended  that  these  strategies  be 
infused  into  personnel  preparation 
programs  of  national  organizations 
serving  regular  and  special  education 
personnel 

Training  Interpreters  for  Children  With 
Hearing  Impairments,  Including  the 
Deaf 

Projects  that  train  educational 
interpreters  for  children  with  hearing 
impairments,  including  deafiiess. 
Projects  are  encourag^  to  demonstrate 
recruitment  strategies,  specifically 
adapted  curricula,  and  Incentives 
designed  to  increase  the  probability  of 
program  graduates'  functioning 
productively  as  interpreters  in 
instruction^  settings.  Projects  are  also 


encouraged  to  concentrate  on  student 
support  rather  than  on  basic 
institutional  support 

Preparing  Personnel  To  Meet  the 
National  Education  Goals 

Projects  dmt  develop  or  expand 
innovative  preservice  and  inMnrice 
training  programs  that  are  designed  to 
provide  personnel  serving  diildien  with 
disabilities  with  skills  that  are  needed  to 
help  Bchoob  meet  the  National 
Education  Goals. 

These  projects  are  encoura^  to 
promote: 

(1)  Increased  collaboration  among 
special  education,  regular  education, 
bilingual  education,  mi^ant  education, 
vocational  education,  and  public  and 
private  agencies  and  institutions. 

(2)  Improved  coordination  of  services 
among  health  and  social  services 
agencies  and  within  communities 
regarding  services  for  children  with 
disabilities  and  their  families. 

(3)  Increased  systematic  parental 
involvement  in  the  education  of  their 
children  with  disabilities. 

(4)  Inclusion  of  children  with 
disabilities  in  all  aspects  of  education 
and  society. 

(5)  Training  that  is  desi^ied  to  enable 
special  education  teachers  to  teach,  as 
appropriate,  to  world  class  standards  as 
they  are  developed,  such  as  those 
developed  by  the  National  Council  on 
Teachers  of  Mathematics. 

Selection  Criteria  ' 

(aXl)  The  Secretary  uses  the  following 
selection  criteria  to  evaluate 
applications  for  new  grants  tmder  this 
competition. 

(2)  The  maximum  score  for  all  of  these 
criteria  is  100  points. 

(3)  The  maximum  score  for  each 
criterion  is  indicated  in  parentheses. 

(b)  The  criteria. — (1)  Anticipated 
project  results.  (20  points)  The  Secretary 
reviews  each  appli^tion  to  determine 
the  extent  to  which  the  project  will  meet 
present  and  projected  needs  under  Parts 
B  and  H  of  the  Act  in  special  education, 
related  services,  or  early  intervention 
services  personnel  development 
’  (2)  Program  content  (20  points)  The 
Secretary  reviews  each  application  to 
determine — 

(i)  The  project's  potential  for  nati<»al 
significance,  its  potential  for  replication 
and  effectiveness,  and  the  quality  of  its 
plan  for  dissemination  of  the  results  of 
the  project; 

(ii)  The  extent  to  which  8id>standve 
content  and  organization  of  the 
prognun — 

(A)  Are  appropriate  for  the  attainment 
of  knowledge  th^  Is  necessary  for  the 
provision  of  quality  educadonal  and 


early  intervention  services  to  infants, 
toddlers,  children,  and  youth  with 
'  disabilities;  and 

(B)  Demonstrate  an  awareness  of 
relevant  methods,  procedures, 
techniques,  technology,  and 
instructional  media  or  materials  that  can 
be  used  in  tiie  development  of  a  model 
to  prepare  personnel  to  serve  infants, 
toddlers,  chil(faen,  and  youth  with 
disabilities:  and 

(iii)  The  extent  to  which  program 
philosophy,  objectives,  and  activities 
are  related  to  ^  educational  or  early 
intervention  needs  of  infants,  toddlers, 
diildren,  and  youth  with  disabilities. 

(3)  Plan  of  operation.  (15  points)  The 
Secretary  reviews  each  application  to 
determine  the  quality  of  Ae  plan  of 
operation  for  the  project,  including — 

(i)  High  quality  in  the  design  of  the 
project; 

(ii)  An  effective  plan  of  management 
that  ensures  proper  and  efficient 
administration  of  the  project; 

(iii)  How  the  objectives  of  the  project 
relate  to  the  purpose  of  the  program;  and 

(iv)  The  way  Ihe  applicant  plans  to 
use  its  resotiTces  and  personnel  to 
achieve  each  objective. 

(4)  Evaluation  plan.  (15  points)  The 
Sectary  reviews  each  application  to 
determine  the  quality  of  the  evaluation 
plan  for  the  project  including  the  extent 
to  which  the  applicant's  methods  of 
evaluation — 

(i)  Are  appropriate  for  the  project  and 

(ii)  To  the  extent  possiUe,  are 
objective  and  produce  data  that  are 
quantifiable.  (See  34  CFR  75.500, 
Evaluation  by  the  grantee.) 

(5)  Quality  of  key  personnel.  (15 
points)  The  Sectary  reviews  each 
application  to  determine  the  quality  of 
the  key  personnel  the  applicant  plans  to 
.use  in  the  project  including — 

(i)  The  qualifications  of  the  project 
diractor, 

(ii)  The  quallficatimis  of  each  of  the 
other  key  personnel  to  be  used  in  the 
project 

(Ul)  The  time  that  each  of  the  key 
personnel  plans  to  commit  to  the  project 

(iv)  How  the  applicant  as  a  part  of  its 
nondiscriminatory  employment 
practices,  will  ensure  that  its  pmsonnel 
are  selected  for  employment  without 
regard  to  race,  color,  national  origin, 
gender,  age,  or  disabliity:  and 

(v)  Evidence  of  the  applicants  past 
experience  and  training  in  fields  related 
to  the  objectives  of  die  project 

(6)  Adequacy  of  resources.  (5  points) 
The  Secretary  reviews  eac^  application 
to  determine  the  adequacy  of  lAie 
resources  that  the  ap^cant  plans  to 
devote  to  the  project  including  facilities, 
equipment  and  supplies. 
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(7)  Budget  and  cost  effectiveness.  (10 
pf^ts)  The  Secretary  reviews  eai^h 
application  to  determine  the  extent  to 
which — 

'  (i)  The  budget  is  adequate  to  support 
the  project;  and 

(ii)  Costs  are  reasonaUe  in  relation  to 
the  objectives  of  the  project. 

Intergovernmental  Review 

These  programs  are  subject  to  the 
requirements  of  Executive  Order  12372 
(Intergovernmental  Review  of  Federal 
Programs)  and  the  regulations  in  34  CFR 
part  79. 

The  objective  of  the  Executive  mder  is 
to  foster  an  intergovernmental 
partnership  and  to  strengthen  federalism 
by  relying  on  State  and  local  processes 
for  State  and  Ic^l  government 
coordination  and  review  of  proposed 
Federal  financial  assistance. 

Applicants  most  contact  the 
appropriate  State  Single  Point  of 
Contact  to  find  out  aiwut,  and  to  comply 
with,  the  State’s  process  under 
Executive  Order  12372.  Applicants 
proposing  to  perform  activities  in  more 
than  one  State  should  immediately 
contact  the  Single  Point  of  Contact  for 
each  of  those  States  and  follow  the 
procedure  established  in  each  State 
under  the  Executive  order.  If  you  want 
to  know  the  name  and  address  of  any 
State  Single  Point  of  Contact,  see  the  list 
published  in  the  Federal  Register  on 
September  17. 1990  (55  PR  38210  and 
38211). 

In  States  that  have  not  established  a 
process  or  chosen  a  program  for  review. 
State,  areawide,  region^,  and  local 
entities  may  submit  comments  directly 
to  the  Department. 

Any  State  Process  Recommendation 
and  other  comments  submitted  by  a 
State  Single  Point  of  Contact  and  any 
comments  horn  State,  areawide, 
regional,  and  local  entities  must  be 
mailed  or  hand-delivered  by  the  dates 
indicated  in  this  notice  to  the  following 
address;  The  Secretary.  Executive  Order 

12372— CFDA  #84.029 _ _  U.S. 

Department  of<Education.  room  4181. 400 
Maryland  Avenue,  SW.,  Wa^ington. 

DC  20202-^)125. 

Proof  of  mailing  will  be  detmmined  on 
the  same  basis  as  appUcations  (see  34 
CFR  75.102).  Recommendations  or 
comments  may  be  hand-delivered  until 
4:30  p.m.  (Washington.  DC  time)  on  the 
date  indicated  in  this  notice. 

Please  note  that  the  above  address  is 
not  the  same  address  as  the  ooe  to 
which  the  applicant  submits  its 
completed  application.  Do  not  srad 
applicatkms  to  the  above  address. 
INSTRUCTIONS  FOR  TRANSMITTAL 
OF  APPLICATIONS: 


(a)  If  an  applicant  wants  to  ai^y  for  a 
grant,  the  api^cant  shall — 

(1)  Mail  the  original  and  two  copies  of 
the  api^ication  oh  or  before  the  deadline 
date  to:  U.S.  Department  of  Educatioa 
Application  Control  Center,  Attention; 

(CIT3A  #84.029 _ ),  Washington.  DC 

20202-^725. 

or 

(2)  Hand  deliver  the  original  and  two 
copies  of  the  application  by  4:30  p.m. 
(Washington,  DC  time)  on  the  deadline 
date  to:  U.S.  Department  of  Education, 
Application  Control  Center,  Attention: 

(CFDA  #84.029 _ ),  Room  #3633, 

Regional  Office  Building  #3. 7th  and  D 
Streets.  SW.,  Washingtcm,  DC 

(b)  An  applicant  must  show  one  of  the 
following  as  proof  of  mailing: 

(1)  A  legibly  dated  U.S.  Postal  Service 
postmaiic. 

(2)  A  legiUe  mail  receipt  with  the  date 
of  mailing  stamped  by  the  U.S.  Postal 
Service. 

(3)  A  dated  shipping  label,  invoice,  or 
receipt  from  a  commercial  carrier. 

(4)  Any  other  proof  of  mailing 
acceptable  to  the  Secretary. 

(c)  If  an  application  is  mailed  through 
the  U.S.  Postal  Service,  the  Secretary 
does  not  accept  either  of  the  following 
as  proof  of  mailing; 

(1)  A  purivate  metered  px>stmark. 

(2)  A  mail  receipt  that  is  not  dated  by 
the  U.S.  Postal  Senice. 

Notes:  (1)  The  U.S.  Postal  Service  does  not 
unifonniy  provide  a  dated  postmark.  Before 
relying  on  this  method,  an  applicant  should 
check  with  its  local  post  office 

(2)  The  Applicatioa  Control  Center  will 
mail  a  Grant  Application  Receipt 
Acknowledgement  to  each  applicant  If  an 
applicant  fails  to  receive  the  notification  of 
application  receipt  within  15  days  hum  the 
date  of  mailing  the  application,  the  applicant 
should  call  the  UA.  Department  of  Education 
Application  Control  Center  at  (202)  708-0494. 

(3)  The  applicant  must  indicate  on  the 
envelope  and — if  not  provided  by  the 
Department — in  item  10  of  the  Application  for 
Federal  Assistance  (Standard  Form  424)  the 
CFDA  number — and  suffix  letter.  If  any — of 
the  competition  under  nvhich  the  application 
Is  being  submitted. 

Application  Instruction  and  Forms: 

The  appendix  to  this  application  is 
divided  into  three  parts  plus  a  section 
on  common  questions  and  answers,  a 
statement  regarding  estimated  public 
reporting  burden,  and  various 
assurances  and  certifications.  These 
parts  and  additional  materials  are 
organized  in  the  same  manner  that  the 
submitted  applications  should  be 
organized.  The  parts  and  additional 
materiab  are  as  follows: 

Part  1:  Application  fix  Federal 

Assistance  (Standard  Form  424  (Rev. 

4-88))  and  instructions. 


Part  II:  Budget  Information — Non- 
Construction  Programs  (Standard 
Form  424A)  and  instructions. 

Part  III:  Application  Narrative. 

Additional  Materiab 

Estimated  Public  Reporting  Burden. 
Assurances — Non-Construction 
Programs  (Standard  Form  424B). 

Certifications  regarding  Lobbying: 
Debarment.  Suspension,  and  Other 
Responsibility  letters:  and  Drug-Free 
Workplace  Requirements  (ED  60-0013). 

Certification  regarding  Debarment, 
Suspension,  Ineligibility  and  Voluntary 
Exclusion:  Lower  Tier  Covered 
Transactions  (ED  80-0014,  9/90)  and 
instructions. 

(Note:  ED  80-0014  is  intended  for  ffte  use  of 
grantees  and  should  not  be  transmitted  to  the 
Department) 

Disclosure  of  Lobbying  Activities 
(Standard  Form  LLL)  (if  applicable)  and 
instructions;  and  Disclosure  of  Lobbying 
Activities  Continuation  Sheet  (Standard 
Form  LLL-A). 

An  applicant  may  submit  information 
on  a  photostatic  copy  of  the  application 
and  budget  forms,  the  assurances,  and 
the  certifications.  However,  the 
application  form,  the  assurances,  and 
the  certifications  must  each  have  an 
original  signature.' No  grant  may  be 
awarded  unless  a  completed  application 
form  has  been  received 
FOR  FURTHER  INFORMATION  CONTACT: 
Max  Moeller,  U.S.  Department  of 
Education.  400  Maryland  Avenue,  SW.. 
Washington.  DC  20202-2651.  Telephone: 
(202)  732-1554.  Deaf  and  hard  of  hearing 
individuals  may  call  (202)  732-1100  for 
TDD  services. 

Authority;  20  U.S.C.  1431. 

Dated:  April  24, 1992. 

Robert  R.  Davila. 

Assistant  Secretary.  Office  of  Special 
Education  and  Rehabilitative  Enricos. 

Appendix 

Application  Forms  and  Instructions 

Applicants  are  advised  to  reproduce 
and  complete  the  af^lication  forms  in 
this  section.  Appbc^ts  are  required  to 
submit  an  origiiial  and  two  copies  of 
each  application  as  provided  in  this 
section. 

Common  Questions  and  Answers 

While  we  have  always  made  every 
effort  to  make  our  application  materials 
as  clear  and  complete  as  possiUe,  a 
major  task  of  Division  of  Personnel 
Preparation  staff  fitnn  the  date  of  the 
program  aniuMincement  to  the  dosing 
date  is  answering  phone  and  mail 
requests  with  further  questions.  The 
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next  several  pages  list  some  of  the  most 
common  issues  raised  by  potential 
applicants  in  interpreting  our  regulations 
and  application  instructions. 

The  following  issues  are  not 
hypothetical.  T^ey  represent  concerns 
repeatedly  raised,  even  though  in  many 
cases  they  are  answered  in  the 
regulations  or  application  instructions. 
The  problem  seems  to  be  that  the  issues 
are  not  sufficiently  highlighted,  or  that 
they  are  disguised  by  the  formal 
language  of  legislative  documents. 

These  issues  and  general  responses  are 
listed  in  approximately  the  frequency  of 
occurrence. 

•  Extension  of  Deadlines 

Waivers  for  individual  applications 
are  not  granted,  regardless  of  the 
circumstances.  Under  very 
extraordinary  circumstances  a  closing 
date  may  be  changed.  Such  changes  are 
announced  in  the  Federal  Register  and 
apply  to  all  applications. 

•  Copies  of  the  Application 

Current  Government-wide  policy  is 
that  only  an  original  and  two  copies 
need  to  be  submitted.  Division  staff 
duplicate  the  two  additional  copies 
necessary  to  complete  the  review 
process  by  staff  and  peer  readers.  It  is 
not  required  that  applications  be  bound, 
though  they  may  be  if  you  wish. 
However,  to  facilitate  our  reproduction, 
please  leave  one  copy  unbound.  Also, 
please  do  not  use  colored  paper, 
foldouts,  photographs,  or  other  hard  to 
duplicate  materials.  Some  applicants 
prefer  to  mcdce  their  own  additional 
copies.  If  you  do  so.  there  is  no  need  to 
submit  more  than  two  additional  copies, 
as  that  is  all  that  will  be  required  for  the 
review  process. 

•  Help  Preparing  Applications 

We  are  happy  to  provide  general 
program  information.  Clearly  it  would 
not  be  appropriate  for  staff  to 
participate  in  the  actual  writing  of  an 
application,  but  we  can  respond  to 
specific  questions  about  our  application 
requirements  and  evaluation  criteria,  or 
about  the  annoimced  priority. 
Applicants  should  understand  that  such 
previous  contact  is  not  required,  nor 
does  it  guarantee  the  success  of  an 
application. 

•  Notification  of  Funding 

The  time  required  to  complete  the 
evaluation  of  applications  is  extremely 
variable.  Once  applications  have  been 
received  staff  must  determine  the  areas 
of  expertise  needed  to  appropriately 
evaluate  the  applications,  identify  and 
contact  potential  reviewers,  convene 
peer  review  panels,  and  summarize  and 


review  the  recommendations  of  the 
review  panels.  You  can  expect  to 
receive  notification  withiii  1  to  2  months 
of  the  application  closing  date.  The 
requested  start  date  should  therefore  be 
a  minimum  of  2  months  after  the  closing 
date. 

•  Possibility  of  Learning  the  Outcome  of 
Review  Panels  Prior  to  Official 
Notification 

Every  year  we  are  called  by  a  number 
of  applicants  who  have  really  legitimate 
reasons  for  needing  to  know  the 
outcome  of  the  review  prior  to  official 
notification.  Some  applicants  need  to 
make  job  decisions,  etc.  Regardless  of 
the  reason,  we  caimot  share  information 
about  the  review  with  anyone  prior  to 
officially  completing  the  review  process 
for  a  competition,  nor  can  we  tell  you 
when  you  will  be  notified.  Please  do  not 
call  us  and  ask  us  for  this  information. 
You  will  be  notified  as  quickly  as 
possible  either  by  a  grant  negotiator  (if 
your  application  is  recommended  for 
funding)  or  through  a  letter  to  the 
certifying  representative  (if  your 
application  is  not  successful). 

•  Length  of  Application 

The  Department  of  Education  is 
making  a  concerted  effort  to  reduce  the 
volume  of  paper  work  in  applications  to 
discretionary  programs.  Hie  following 
suggestions  should  assist  applicants  to 
prepare  applications  which  will  convey 
the  information  necessary  for  the  review 
and  selection  process,  and  also  save 
America’s  forests,  professional  time  and 
energy.  The  scope  and  complexity  of 
projects  are  too  variable  to  establish 
firm  limits  on  length.  Your  application 
should  provide  enough  information  to 
allow  the  review  panel  to  evaluate  the 
importance  and  impact  of  the  project  as 
well  as  to  make  knowledgeable 
judgments  about  the  methods  you 
propose  to  use  (design,  subjects, 
sampling  procedures,  measures, 
instruments,  data  analysis  strategies, 
etc.).  Many  applications  include 
voluminous  appended  material.  In  most 
cases  this  material  is  not  useful  in  the 
evaluation  process.  Very  few  projects 
require  mu^  supporting  material. 
However,  it  is  often  helpful  to  have: 

(1)  Staff  vitae.  When  these  include 
each  person’s  title  and  role  in  the 
proposed  project  an  contain  only 
information  that  is  relevant  to  this 
proposed  project’s  activities  and/or 
publications.  Vitae  for  consultants  and 
Advisory  Council  members  should  be 
similarly  brief. 

(2)  Instruments.  Except  in  the  case  of 
generally  available  and  well  known 
instruments. 


(3)  Agreements.  When  the 
participation  of  an  agency  other  than  the 
applicant  is  critical  to  the  project.  This 
is  pcuticularly  critical  when  an 
intervention  will  be  implemented  within 
an  agency,  or  when  subjects  will  be 
drawn  from  particular  agencies.  Letters 
of  cooperation  should  be  specific, 
indicating  agreement  to  implement  a 
particular  intervention  or  to  provide 
access  to  a  particular  group.  General 
letters  of  support  are  not  useful.  Except 
for  the  three  items  noted  above,  most 
appendix  material  is  rarely  useful. 
Typical  extraneous  materials  indude: 

(1)  Related  project  descriptions 
completed  by  applicant. 

(2)  Maps. 

(3)  State  plans. 

(4)  Brochures. 

(5)  Copies  of  publications. 

•  Use  of  person  loading  charts: 
Program  offidals  and  applicants  often 
find  person  loading  charts  useful 
formats  for  showing  project  personnel 
and  their  time  commitments  to 
individual  activities.  A  person  loading 
chart  is  a  tabular  representation  of 
major  activities  by  number  of  days 
spent  by  each  person  involved  in  each 
activity,  as  shown  in  the  following 
example. 

Table  Person  Loading  Chart 


Time  in  day(s)  by  person* 


Activity 

Person 

A 

1  Person 

B 

Person 

1  ^ 

Person 

D 

Program  . 
Develop¬ 
ment . 

15 

20 

0 

0 

Mentoring. . 

0 

0 

0 

5 

Research 

5 

25 

0 

0 

Information 
Services . 

0 

2 

0 

0 

Dissemina¬ 
tion 
(manu¬ 
scripts, 
etc.) . 

0 

1 

20 

10 

'  Note:  All  figures  represent  FTE  for  the  academic 
year. 


•  Return  of  non-funded  applications: 
Because  of  budget  restrictions,  we  are 
no  longer  able  to  return  original  copies 
of  applications.  Thus,  applicants  should 
retain  at  least  one  copy  of  the 
application.  Copies  of  reviewer 
comments  will  be  mailed  to  all 
applicants. 

•  Delivering/sending  applications  to 
the  competition  manager.  Applications 
can  be  mailed  or  hand  delivered,  but  in 
either  case  must  go  to  the  Application 
Control  Center  at  the  address  listed  in 
the  Mailing  Instructions  in  this  packet. 
Delivering/sending  the  application  to 
the  competition  manager  in  the  program 
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office  may  prevent  it  from  being  logged 
in  on  time  to  the  apprr^ate 
competition. 

•  Format  for  applications: 
Applications  are  more  likely  to  receive 
favorable  reviews  by  panels  when  they 
are  organised  according  to  the  published 
evaluation  criteria.  If  you  prefer  to  use  a 
different  format  you  may  wish  to  cross- 
reference  the  sections  of  your 
application  to  the  evaluation  criteria  to 
be  sure  that  reviewers  are  able  to  find 
all  relevaint  information. 

•  Allowed  travel  under  these  projects: 
Travel  associated  with  carrying  out  the 
project  is  allowed  (i.e.  travel  for  data 
collection,  etc.).  Travel  to  confereirces  is 
the  travel  item  that  is  most  likely  to  be 
questioned  during  negotiations.  Such  ' 
travel  is  sometimes  allowed  when  it  is 
for  purposes  of  dissemination,  when 
there  will  be  results  to  be  disseminated, 
and  when  it  is  clear  that  a  conference 
presentation  or  workshop  is  an  effective 
way  of  reaching  a  particular  target 
group. 

•  Funding  of  approved  applications:  It 
is  often  the  case  that  the  number  of 
applications  recommended  for  approval 
by  the  reviewers  exceeds  the  dollars 
available  for  funding  projects  imder  a 
particular  competition.  When  the  panel 
reviews  are  completed  for  a  particular 
competition,  the  individual  reviewer 
scores  and  applications  are  ranked.  The 
higher  ranked,  approved  applications 
are  funded  first,  and  there  are  often 
lower  ranked,  approved  applications 
that  do  not  receive  funding.  Sometimes 
the  one  or  two  applications  that  are 
approved  and  fall  next  in  rank  order 
(after  the  projects  selected  for  funding) 
are  placed  on  hold.  If  dollars  are  freed 
up  during  negotiations  or  if  a  higher 
ranked  applicant  declines  the  award, 
the  projects  on  hold  may  receive 
funding.  If  you  receive  a  letter  stating 
that  you  will  not  receive  funding  then 
your  project  has  neither  been  selected 
for  funding  nor  placed  on  hold. 

•  Issues  raised  during  negotiations: 
During  negotiations  technical  and 
budget  issues  may  be  raised-  These  are 
issues  that  have  been  identified  during 
panel  and  staff  review.  Generally, 
technical  issues  are  minor  issues  that 
require  clarification.  Alternative 
approaches  may  be  presented  for  your 
consideration,  or  you  may  be  asked  to 
provide  additkxia)  infonnatiiMD  or 
rationale  for  something  you  have 
proposed  to  do.  Sometimes  issues  are 
stated  as  “conditions".  These  are  issues 
that  have  been  identified  as  so  critical 
that  the  award. cannot  be  made  unless 
those  conditions  are  met.  Questions  are 
also  raised  about  proposed  budget 


during  the  negotiation  phase.  Generally, 
budget  issues  are  raised  because  there  is 
inadequate  justification  or  explanation 
of  the  particular  budget  item,  or  because 
the  budget  item  does  not  seem  important 
to  the  successful  completion  of  the 
project.  The  grants  negotiator  will 
present  the  negotiation  questions  or 
issues  to  you  and  ask  you  to  respond.  If 
you  do  not  understand  the  question,  you 
should  ask  for  clarification.  In 
responding  to  negotiation  items  you 
should  provide  any  additional 
information  or  clarification  requested. 
You  may  feel  that  an  issue  was 
addressed  in  the  application.  It  may  not, 
however,  have  been  explained  in 
enough  detail  to  make  it  understood  by 
reviewers,  and  more  information  should 
be  provided.  If  you  are  asked  to  make 
changes  that  you  feel  could  seriously 
affect  the  project's  success  you  may 
provide  reasons  for  not  making  the 
changes  or  provide  alternative 
suggestions.  Similarly,  if  proposed 
budget  reductions  will,  in  your  opinion, 
seriously  affect  the  activities  you  may 
want  to  explain  why  and  provide 
additional  justification  for  the  proposed 
expenses.  Your  changes,  explanations, 
and  alternative  suggestions  will  be 
carefully  evaluated  by  staff.  In  some 
instances  additional  negotiations  or 
follow-up  information  may  be  needed.  In 
such  instances  you  will  again  be 
contacted  by  the  grants  negotiator.  An 
award  cannot  be  made  until  all 
negotiation  issues  have  been  resolved. 

•  Sucessful  applications  and 
estimated/projected  Budget  amounts  in 
subsequent  years:  In  this  era  of  budget 
deficits  and  need  for  cost  containment  a 
conservative  policy  toward  current  and 
out-year  bud^t  expenditures  is 
necessary.  Projects  will  not  be  funded  in 
excess  of  the  amount  listed  in  the 
Federal  Register  announcement.  Any 
project  approved  by  the  reviewers  that 
exceeds  the  estimated  size  of  award  will 
be  required  to  be  performed  within  the 
announced  amount.  The  buc^t 
estimates  that  you  provide  in  your 
applicaion  for  out-year  costs  are  critical 
for  planning  purposes,  but  they  in  no 
way  represent  a  commitment  by,  the 
Department  to  a  particular  level  of 
funding  in  subsequent  years.  Budget 
modifications  during  the  negotiation 
process,  the  findings  from  the  initial 
year,  or  needed  changes  in  the  research 
design  can  affect  your  budget 
requirements  in  subsequent  years. 
However,  keep  in  mind  that  multi-year 
projects  are  likely  to  be  level  funded 
unless  there  are  increases  in  costs 
attributable  to  significant  changes  in 
activity  level.  Grantees  having  multi¬ 


year  projects  will  be  asked  to  submit  a 
continuation  application  and  a  detailed 
budget  request  prior  to  each  year  of  the 
project 

•  Difference  between  a  cooperative 
agreement  and  a  grant  A  cooperative 
agreement  is  similar  to  a  grant  in  that  its 
principal  purpose  is  to  accomplish  a 
public  purpose  of  support  or  stimulation 
as  authorized  by  a  Federal  statute.  It 
differs  from  a  grant  in  the  sense  that  in  a 
cooperative  agreement  substantial 
involvement  is  anticipated  between  the 
executive  agency  (in  this  case  the 
Department  of  Education)  and  the 
recipient  during  the  performance  of  the 
ccmtemplated  activity. 

•  Obtaining  copies  of  the  Federal 
Register,  program  regulations  and 
Federal  statutes:  Copies  of  these 
materials  can  usually  be  found  at  your 
local  library.  If  not.  they  can  be  obtained 
ffom  the  Government  Printing  Office  by 
writing  to:  Superintendent  of 
Documents,  U.S.  Government  Printing 
Office,  Washington,  DC  20402. 
Telephone:  (202)  783-3238. 

Application  Narrative  and  Instructions 

Applications  are  more  likely  to 
receive  favorable  reviews  by  panels 
when  they  are  organized  according  to 
the  published  evaluation  criteria  found 
elsewhere  in  this  packet.  If  you  prefer  to 
use  a  different  format  you  may  wish  to 
cross-reference  the  sections  of  your 
application  to  the  evaluation  criteria  to 
ensure  that  reviewers  are  able  to  find  all 
relevant  information. 

The  following  is  a  suggested  format 
you  may  wish  to  use  in  preparing  your 
application.  This  suggested  format  is 
advisory  only,  since  the  scope  and 
complexity  of  projects  is  too  variable  to 
establish  firm  limits  on  length  and 
format.  In  your  application  you  may 
wish  to  indude  the  following  features  in 
the  order  listed  below: 

(a)  An  abstract  of  the  project; 

(b)  The  extent  the  project  meets  the 
purposes  of  the  authorizing  statute; 

(c)  The  extent  the  project  meets 
specific  needs  recognized  in  the  statute 
that  authorizes  the  program; 

(d)  The  plan  of  operation  which  the 
applicant  proposes  to  use  to  administer 
the  project: 

(e)  The  quality  of  key  perswinel  to  be 
used  to  achieve  each  objective: 

(f)  Budget  and  cost  eff^tiveness  to 
achieve  the  proposed  activity; 

(g)  The  evaluation  plan  to  evaluate 
the  project;  and 

(h)  The  adequacy  of  resources 
available  and  needed  to  achieve  each 
objective. 
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INSTRUCTIONS  FOR  THE  SF  424 

This  is  a  standard  form  used  by  applicants  as  a  required  facesheet  for  preapplications  and  applications  submitted 
for  Federal  assistance.  It  will  u^  by  Federal  agencies  to  obtain  applicant  certification  that  States  which  have 
established  a  review  and  comment  proc^ure  in  response  to  Executive  Order  12372  and  have  selected  the  program 
to  be  included  in  their  process,  have  been  given  an  opportunity  to  review  the  applicant’s  submission. 

Item:  Entrv:  Item:  Entry: 


1.  Self-explanatory. 

2.  Date  application  submitted  to  Federal  agency  (or 
State  if  applicable)  &  applicant's  control  number 
(if  applicable). 

3.  State  use  only  (if  applicable). 

4.  If  this  application  is  to  continue  or  revise  an 
existing  award,  enter  present  Federal  identifier 
number.  If  for  a  new  project,  leave  blank. 

5.  Legal  name  of  applicant,  name  of  primary 
organizational  unit  which  will  undertake  the 
assistance  activity,  complete  address  of  the 
applicant,  and  name  and  telephone  number  of  the 
person  to  contact  on  matters  related  to  this 
application. 

6.  Enter  Employer  Identification  Number  (EIN)  as 
assigned  by  the  Internal  Revenue  Service. 

7.  Enter  the  appropriate  letter  in  the  space 
provided. 

8.  Check  appropriate  box  and  enter  appropriate 
letteris)  in  the  space(s)  provided; 

—  "New”  means  a  new  assistance  award. 

~  "Continuation"  means  an  extension  for  an 
additional  funding/budget  period  for  a  project 
with  a  projected  completion  date. 

—  "Revision"  means  any  change  in  the  Federal 
Government's  financial  obligation  or 
contingent  liability  from  an  existing 
obligation. 

9.  Name  of  Federal  agency  from  which  assistance  is 
being  requested  with  t)^  application. 

10.  Use  the  Catalog  of  Federal  Domestic  Assistance 
number  and  title  of  the  program  under  which 
assistance  is  requested. 

11.  Enter  a  brief  descriptive  title  of  the  project,  if 
more  than  one  program  is  involved,  you  should 
append  an  explanation  on  a  separate  sheet.  If 
appropriate  (e.g.,  construction  or  real  property 
projects),  attach  a  map  showing  project  location. 
For  preapplications,  use  a  separate  sheet  to 
provide  a  summary  description  of  this  project. 


12.  List  only  the  largest  political  entities  affected 
(e.g..  State,  counties,  cities). 

13.  Self-explanatory. 

14.  List  the  applicant’s  Congressional  District  and 
any  Distri^s)  affected  by  the  program  or  project. 

15.  Amount  requested  or  to  be  contributed  during 
the  first  funding/budget  period  by  each 
contributor.  Value  of  in-kind  contributions 
should  be  included  on  appropriate  lines  as 
applicable.  If  the  action  will  result  in  a  dollar 
change  to  an  existing  award,  indicate  only  the 
amount  of  the  change.  For  decreases,  enclose  the 
amounts  in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  show 
breakdown  on  an  attached  sheet.  For  multiple 
program  funding,  use  totals  and  show  breakdown 
using  same  categories  as  item  15. 

16.  Applicants  should  contact  the  State  Single  Point 
of  0>ntact  (SPOC)  for  Federal  Executive  Order 
12372  to  determine  whether  the  application  is 
subject  to  the  State  intergovernmental  review 
process. 

17.  This  question  applies  to  the  applicant  organi¬ 
zation,  not  the  person  who  signs  as  the 
authorized  representative.  Categories  of  debt 
include  delinquent  audit  disallowances,  loans 
and  taxes. 

18.  To  be  signed,  by  the  authorized  representative  of 
the  applicant.  A  copy  of  the  governing  body's 
authorization  for  you  to  sign  this  application  as 
official  representative  must  be  on  file  in  the 
applicant's  office.  (Certain  Federal  agencies  may 
require  that  this  authorization  be  submitted  as 
part  of  the  application.) 
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INSTRUCTIONS  FOR  THE  SF-424A 


General  Instructioae 

This  form  is  designed  so  that  application  can  be  made 
for  funds  from  one  vr  more  grant  programs.  In  pre¬ 
paring  the  budget,  adhere  to  any  existing  Federal 
grantor  agency  guidelines  whidi  prescribe  bow  and 
whether  budgeted  amounts  should  be  separately 
shown  for  different  ftinctions  or  activities  within  the 
program.  For.  some  programs,  grantor  agendas  may 
require  budgets  to  be  separately  shown  by  ftinetion  or 
activity.  For  other  programs,  grantor  agencies  may 
require  a  breakdown  by  function  or  activity.  Sections 
A,B,C,  and  D  should  include  budget  estimates  for  the 
whole  project  except  when  applying  for  assistanea 
which  requires  Federal  authorisation  in  annual  or 
other  fiukUng  period  increments.  In  the  latter  case. 
Sections  A3t  C,  and  D  should  provide  the  budget  for 
the  first  budget  period  (usxially  a  year)  and  Section  E 
should  present  the  need  for  F^eral  assistance  in  the 
subsequent  budget  periods.  All  applications  should 
contain  a  breakdown  by  the  object  class  categories 
shown  in  Lines  a-k  of  Section  B. 

Section  A.  Budget  Sumraaiw 
Lines  1-4,  Columns  (a)  and  0>) 

For  applications  pertaining  to  a  $ingle  Federal  grant 
program  (Federal  Domestic  Assistance  Catalog 
number)  and  not  requiring  a  functional  or  activity 
breakdown,  enter  on  Line  1  under  Column  (a)  the 
catalog  program 'title  and  the  catalog  number  in 
Column  ^). 

For  applications  pertaining  to  a  tingle  program 
reqmring  budget  amounts  by  multiple  functions  or 
activities,  enter  the  name  of  each  activity  or  function 
on  each  line  in  Column  (a),  and  enter  the  catalog  num¬ 
ber  in  Column  (b).  For  applications  pertaining  to  mul¬ 
tiple  iMograms  where  none  of  the  programs  require  a 
breakdown  by  function  or  activity,  enter  the  catalog 
program  title  on  each  line  in  Column  (a)  and  the 
respective  catalog  number  on  eadi  line  in  Column  (b). 

For  applications  pertaining  to  multiple  programs 
where  one  or  more  programs  require  a  breakdown  by 
function  or  activity,  prepare  a  separate  sheet  for  each 
program  requiring  tiie  breakdown.  Additional  sheets 
should  be  used  when  one  form  does  not  provide 
adequate  space  for  all  breakdown  of  data  required. 
However,  when  more  than  one  sheet  is  used,  the  first 
page  should  {Hxivide  the  summary  totals  by  programs. 

Lines  1-4,  Columns  (c)  through  (g.) 

For  new  applieationt,  leave  Columns  (c)  and  (d)  blank. 
For  each  line  entry  in  Columns  (a)  and  (b),  enter  in 
Columns  (e),  (0,  and  (g)  the  appropriate  amounts  of 
funds  needed  to  support  the  project  for  the  first 
funding  period  (usually  a  year). 


Linas  1-4,  Coluauia  (c)  through  <g.)  ( continued) 

For  continuing  grant  program  appUcationtt  submit 
these  forms  before  the  and  of  each  funding  period  as 
required  by  the  grantor  agency.  Enter  in  Columns  (c) 
and  (d)  tha  estimated  amounts  of  funds  which  will 
remain  unobligated  at  tha  end  of  the  grant  funding 
pariod  only  if  the  Federal  grantor  agency  instructions 
provide  for  this.  Otherwise,  leave  these  columns 
blank.  Enter  in  columns  (e)  and  (f)  the  amounts  of 
funds  needed  for  the  upcoming  period.  The  amountis) 
in  Column  (g)  should  bo  the  sum  of  amounts  in 
Columns  (e)  and  (f). 

For  eupplemental  grantt  and  ehanget  to  existing 
grants,  do  not  use  Columns  (c)  and  (d).  Enter  in 
Column  (e)  the  amount  of  the  increase  or  decrease  of 
Federal  funds  and  anter  in  Column  (f)  the  amount  of 
the  increase  or  decrease  of  non-Federal  funds.  In 
Column  (g)  enter  the  new  total  budgeted  amount 
(Federal  and  non-Federal)  which  includes  the  total 
previous  authorised  budgeted  amounts  plus  or  minus, 
as  appropriate,  the  amounts  shown  in  Columns  (e)  and 
(f).  The  amount(s)  in  Cdumn  (g)  should  not  equal  the 
sum  of  amounts  in  Columns  (e)  and  (f). 

Line  5  —  Show  the  totals  for  all  columns  used. 

Section  B  Budget  Categories 
In  the  column  headings  (1)  through  (4),  enter  the  titles 
of  the  same  programs,  Amctions,  and  activities  shown 
<m  Lines  1-4,  Column  (a).  Section  A.  When  additional 
sheets  are  prepared  for  Section  A,  provide  similar 
column  headings  on  each  sheet.  For  each  program, 
fraction  or  activity,  fill  in  the  total  requirements  for 
funds  (both  Fed«al  and  non-Federal)  by  object  class 
categories. 

Lines  6a-i  Show  the  totals  of  Lines  6a  to  6h  in  each 
column. 

Line  6j  -  Show  the  amount  of  indirect  cost. 

Line  6k  -  Enter  the  total  of  amounts  on  Lines  6i  and 
6j.  For  all  applications  for  new  grants  and 
continuation  grants  the  total  amount  in  column  (5), 
Line  6k,  should  be  the  same  as  the  total  amount  shown 
in  Section  A,  Column  (g),  line  5.  For  supplemental 
grants  and  dianges  to  grants,  the  total  amount  of  the 
increase  or  decrease  as  shown  in  Columns  (l)-(4).  Line 
6k  should  be  the  same  as  the  sum  of  the  amounts  in 
Section  A,  Columns  (e)  and  (f)  on  line  5. 
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INSTRUCTIONS  FOR  THE  SF-424A  (continued) 


Line  7-  Enter  the  eatimated  amoont  of  ineome,  if  any, 
expected  to  be  generated  from  thia  project  Do  not  add 
or  subtract  this  amount  from  the  total  pnynct  amount 
Show  under  the  program  narrative  statement  the 
nature  and  source  ef  income.  The  estimated  amount  ot 
program  income  may  be  considered  by  the  federal 
grantor  agency  in  detenainiag  the  total  amount  of  the 
grant 

Section  C.  Noii«Federat>Beeo«ireee 

Lines  8*11  -  Enter  amounts  of  non-Federal  resources 
that  will  be  used  on  the  grant.  If  in-kind  contributions 
are  included,  provide  a  brief  explanation  on  a  separate 

sheet 

Column  (a)  -  Enter  the  program  titles  identical 
to  Column  (a),  Section  A.  A  breakdown  by 
function  or  activity  is  not  necessary. 

Column  (b)  •  Enter  the  contribution  to  be  made 
by  the  applicant 

Column  (c)  -  Enter  the  amount  of  the  State’s 
cash  and  in-kind  contribution  if  the  applicant  is 
not  a  State  or  State  agency.  Applicants  which  are 
a'  State  or  State  agencies  should  leave  this 
column  blank. 

Column  (d)  ->  Enter  the  amount  of  cash  and  in- 
kind  contributions  to  be  made  from  all  other 
sources. 

Column  (a)  -  Enter  totals  of  Columns  (b).  (c).  and 
(d). 

Line  12  •—  Enter  the  total  for  each  of  Columns  (b)-(e). 
The  amount  in  Column  (e)  should  be  equal  to  the 
amount  on  Line  5,  Column  (f).  Section  A. 

Section  D.  Forecasted  Cash  Needs 

Line  13  -  Enter  the  amount  of  cash  needed  by  quarter 
from  the  grantor  agency  during  the  first  year. 


Lhie  14  -  Enter  the  amount  of  cash  from  all  other 
sources  needed  by  quarter  during  the  first  year. 

line  IS  -Enter  the  totals  amounts  on  Lines  13  and 
14. 

Sectloii  B.  Budget  Estimates  of  Federal  Funds 
Weeded  tor  Balance  of  the  Project 

Uaea  If  •  IB  -  Enter  in  Cohmm  (el  the  same  grant 
program  tMes  shown  in  Column  (a).  Section  A.  A 
breakdown  by  function  or  activity  is  not  necessary.  For 
new  educations  and  continuation  grant  appUes^na, 
enter  in  the  proper  columns  amounts  ef  Fedwul  funds 
which  will  be  needed  to  complete  the  program  or 
project  over  the  succeeding  funding  periods  (usually  in 
years).  This  section  need  not  be  oomplstsd  for  revisions 
(amendments,  changes,  or  BUdfoBMnta)  to  foods  for 
the  current  year  of  existing  grants. 

If  mors  than  four  lines  are  needed  to  list  the  program 
titles,  submit  additional  schedules  as  necessary. 

Line  20  -  Enter  the  total  for  each  of  the  Columns  (b)- 
(e).  When  additional  schedules  are  prepared  for  this 
Section,  annotate  accordingly  and  show  the  overall 
totals  on  this  line. 

Section  F.  Other  Budget  Information 

Line  21  -  Use  this  space  to  explain  amounts  for 
individual  direct  object-class  cost  categories  that  may 
appear  to  be  out  of  the  ordinary  or  to  explain  the 
details  ss  required  by  the  Federal  grantor  agency. 

Line  22  -  Enter  the  type  of  indirect  rate  (provisional, 
.  predetermined,  final  or  fixed)  that  will  be  in  effect 
during  the  funding  period,  the  estimated  amount  of 
the  base  to  which  the  rate  is  applied,  and  the  total 
indirect  expense. 

Line  23  -  Provide  any  other  explanations  or  comments 
deemed  necessary. 
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liutnictioiis  tfx  Estimated  Public 
Reporting  Burden 

Under  terms  of  the  Paperwork 
Reduction  Act  of  1980,  as  amended,  and 
the  regulations  implementing  that  Act, 
the  Department  of  Education  invited 
comment  on  the  public  reporting  burden 
in  this  collection  of  information.  Public 
reporting  burden  for  this  collection  of 
information  is  estimated  to  average  42 
hours  per  response,  including  the  time 
for  reviewing  instructions,  searching 
existing  data  sources,  gathering  and 
maintaining  the  data  needed,  and 
completing  and  reviewing  the  collection 
of  information.  You  may  send  comments 
regarding  this  burden  estimate  or  any 
other  aspect  of  this  collection  of  the 
information,  including  suggestions  for 
reducing  this  burden,  to  the  U.S. 
Department  of  Education,  Information 


Management  and  Compliance  Division, 
Washington,  DC  20202--4651;  and  to  the 
Office  of  Management  and  Budget, 
Paperworic  Reduction  Project  1820-0028, 
Washington,  DC  20503. 

(Information  coIlecOon  approved  under  OMB 
Control  number  1820-0028.  Expiration  date: 
11/30/82). 

New  Grants 

Before  preparing  the  Application 
Narrative  an  applicant  should  read 
carefully  the  description  of  the  program,' 
the  information  regarding  priorities,  and 
the  selection  criteria  the  Secretary  uses 
to  evaluate  applications. 

The  application  narrative  should  be 
organized  to  follow  the  exact  sequence 
of  the  components  in  the  selection 
criteria  of  the  regulations  pertaining  to 
the  specihc  program  competition  for 
which  the  application  is  prepared.  In 


each  instance,  a  table  of  contents  and  a 
one-page  abstract  summarizing  the 
objectives,  activities,  and  project 
outcomes  of  the  proposed  project  should 
precede  the  application  narrative. 

The  narrative  should  encompass  each 
fimction  or  activity  for  which  funds  are 
being  requested  and  should — 

1.  Begin  with  an  abstract;  that  is.  a 
summary  of  the  proposed  project; 

2.  Describe, the  proposed  project  in 
light  of  each  of  the  selection  criteria  in 
the  order  in  which  the  criteria  are  listed 
in  this  application  package;  and 

3.  Include  any  other  pertinent 
information  that  might  assist  the 
Secretary  in  reviewing  the  application. 

Note:  The  application  narrative  should  not 
exceed  30  double-spaced  typed  pages  (on  one 
side  only).  ^ 
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0M«  *ppro»«l  No  0)4i  0C«0 

ASSURANCES  ~  NON-CONSTRUCTtON  PfVOGRAIMS 

Note:  Certain  of  these  assurances  may  net  be  applicable  to  your  project  or  program.  If  you  have  questions, 
please  contact  the  awarding  agency.  Furthtf.  certain  F^eral  awarding  agencies  may  require  applicants 
to  certify  to  additional  assurances.  If  such  is  the  case,  you  will  be  notifi^. 

As  the  duly  authorized  representative  of  the  applicant  I  certify  that  the  applicant: _ _ 


i.  Has  the  legal  authority  to  apply  for  Federal 
assistance,  and  the  institutional,  managerial  and 
financial  capability  (including  funds  sufficient  to 
pay  the  non-Federal  share  of  project  costs)  to 
ensure  proper  planntnf .  management  and  o>m- 
pletion  of  the  prcject  dcscrdied  in  this  application. 

2  Will  give  the  awarding  agency,  the  Comptroller 
General  of  the  United  States,  and  if  appropriate, 
the  State,  through  any  authorised  representative, 
access  to  and  the  right  to  examine  all  records, 
books,  papers,  or  documents  related  to  the  award; 
and  will  establish  a  proper  accounting  system  in 
accordance  with  generally  accepted  accounting 
standards  or  agency  directives. 

3.  Will  establish  safeguards  to  prohibit  employees 
from  using  their  positions  for  a  purpose  that 
constitutes  or  presents  the  appearance  of  personal 
or  organizational  conflict  of  interest,  or  personal 
gain.. 

4.  Will  initiate  and  complete  the  work  within  the 
applicable  time  frame  after  receipt  of  approval  of 
the  awarding  agency. 

5. .  Will  comply  with  the  Intergovernmental 
Personnel  Act  of  1970  (42  U.S.C.  »  4728-4763) 
relating  to  prescribed  standards  for  merit  systems 
for  programs  funded  under  one  of  the  nineteen 
statutes  or  regulations  specifled  in  Appendix  A  of 
OPM's  Standards  for  a  Merit  System  of  Personnel 
Administration  (5  C.F.R.  900,  Subpart  F). 

6.  Will  comply  with  all  Federal  statutes  relating  to 
nondiscrimination.  These  include  but  are  not 
limited  to;  (a)  Title  VI  of  the  Civil  Rights  Act  of 
1964  (P.L.  88-352)  which  {Huhibits  discrimination 
on  the  basis  of  race,  color  or  national  origin;  (b) 
Title  IX  of  the  Education  Amendments  of  1972,  as 
amended  (20  U.S.C.  f 9  1681-1683,  and  1685-1686), 
which  prohibits  discrimination  on  the  basis  of  sex; 
(c)  Section  504  of  the  Rehabilitation  Act  of  1973,  as 
amended  (29  U.S.C.  I  794),  which  prohibits  dis¬ 
crimination  on  the  basis  of  handicaps;  (d)  the  Age 
Discrimination  Act  of  1975,  as  amended  (42 
u  s  e. 99  6101-6107),  which  prohibits  discrim¬ 
ination  on  the  basis  of  age  ; 


(e)  the  Drug  Abuse  Office  and  Treatment  Act  of 
1972  (P.L.  92-255),  as  amended,  relating  to 
nondiscrimination  on  the  basis  of  drug  abuse;  (f) 
the  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment  and  Rehabilitation  Act  of 
1970  (P.L.  91-616),  as  amended,  relating  to 
nondiscrimination  on  the  basis  of  alcohol  abuse  or 
alcoholism;  (g)  99  523  and  527  of  the  Public  Health 
Service  Act  of  1912  (42  U.S.C.  290  dd-3  and  290  ee- 
3),  as  amended,  relating  to  confidentiality  of 
alcohol  and  drug  abuse  patient  records;  (h>  Title 
VIII  of  the  Civil  Rights  Act  of  1968  (42  U  S  C  9 
3601  et  seq.y,  as  amended,  relating  to  non¬ 
discrimination  in  the  sale,  rental  or  financing  of 
housing;  (i)  any  other  nondiscrimination 
provisions  in  the  specific  sfatuteCsl  under  which 
application  for  Federal  assistance  is  being  made, 
and  (j)  the  requirements  of  any  other 
nondiscrimination  statute(s)  which  may  apply  to 
the  application. 

7.  Will  comply,  or  has  already  complied,  with  t)«e 
requirements  of  Titles  II  and  III  of  the  Uniform 
Relocation  Assistance  and  Real  Property 
Acquisition  Policies  Act  of  1976  (P.L.  91-646) 
which  provide  for  fair  and  equitable  treatment  of 
persons  displaced  or  whose  property  is  acquired  as 
a  result  of  Federal  or  federally  assisted  programs 
These  requirements  apply  to  all  interests  in  real 
property  acquired  for  project  purposes  regardless 

of  Federal  participation  in  purchases. 

* 

8  Will  comply  with  the  provisions  of  the  Hatch  Act 
(5  U.S.C.  99  1561-1508  and  7324-7328)  which  limit 
the  political  activities  of  employees  whose 
principal  employment  activities  are  funded  in 
whole  or  in  part  with  Federal  funds. 

9.  Will  comply,  as  applicable,  with  the  provisions  of 
the  Davis-Bacon  Act  (40  U.S.C.  99  276a  to  276a- 
.7),  the  Copeland  Act  (40  U.S.C.  9  276c  and  18 
U.S.C.  99  874),  and  the  Contract  Work  Hours  and 
Safety  Standards  Act  (46  U  S.C.  H  327-333). 
regarding  labor  standards  for  federally  assisted 
construction  subagreements. 


Standard  form  424B  (4 
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10.  Will  comply,  if  applicable,  with  flood  insurance 
purchase  requirements  of  Section  102(a)  of  the 
Flood  Disaster  Protection  Act  of  1973  (P.L.  93-234) 
which  requires  recipients  in  a  special  flood  hazard 
area  to  participate  in  the  program  andto  purchase 
flood  insurance  if  the  total  cost  of  insurable 
construction  and  acquisition  is  910,000  or  more. 

11.  Will  comply  with  environmental  standards  which 
may  be  prescribed  pursuant  to  the  following:  (a) 
institution  of  environmental  quality  control 
measures  under  the  National  Environmental 
Policy  Act  of  1969  (P.L.  91-190)  and  Executive 
Order  (EO)  11914;  (b)  notiflcation  of  violating 
facilities  pursuant  to  EO  11738;  (c)  protection  of 
wetlands  pursuant  to  EO  11990;  (d)  evaluation  of 
flood  hazaiids  in  floodplains  in  accordance  with  EO 
11988;  (e)  assvurance  of  project  consistency  with 
the  approved  State  management  program 
develop^  under  the  Coastal  Zone  Management 
Act  of  1972  (16  u  s  e.  It  1451  et  seq  );  (f) 
conformity  of  Federal  actions  to  State  (Clear  Air) 
Implementation  Plans  under  Section  176(c)  of  the 
Clear  Air  Act  of  1955,  as  amended  (42  U.S.C.  I 
7401  et  seq.);  (g)  protection  of  underground  sources 
of  drinking  water  under  the  Safe  Drinking  Water 
Act  of  1974,  as  amended,  (P.L.  93-523);  and  (h) 
protection  of  endangered  species  under  the 
Endangered  Species  Act  of  1973,  as  amended,  (P.L. 
93-205). 

12.  Will  comply  with  the  Wild  and  Scenic  Rivers  Act 
of  1968  (16  u  s  e.  II  1271  et  seq  )  related  to 
protecting  components  or  potential  components  of 
the  national  wild  and  scenic  rivers  system. 


13.  Will  assist  the  awarding  agency  in  assuring 
compliance  with  Section  106  of  the  National 
Historic  Preservat*  :n  Act  of  1966,  as  amended  (16 
U.S.C.  470),  EO  11593  (identifleation  and 
protection  of  historic  properties),  and  the 
Archaeological  and  Historic  Preservation  Act  of 
1974  (16  U.S.C.  469a-l  et  seq  ). 

14.  Will  comply  with  P.L.  93-348  regarding  the 
protection  of  human  subjects  involved  in  research, 
development,  and  relat^  activities  supported  by 
this  award  of  assistance. 

15.  Will  comply  with  the  Laboratory  Animal  Welfare 
Act  of  1966  (P.L.  89-544,  as  amended,  7  U.S.C. 
2131  et  seq.)  pertaining  to  the  care,  handling,  and 
treatment  of  warm  blooded  animals  held  for 
research,  teaching,  or  other  activities  supported  by 
this  award  of  assistance. 

16.  Will  comply  with  the  Lead-Based  Paint  Poisoning 
Prevention  Act  (42  U.S.C.  II  4801  et  seq.)  which 
prohibits  the  use  of  lead  based  paint  in 
construction  or  rehabilitation  of  residence 
structures. 

17.  Will  cause  to  be  performed  the  required  flnancial 
and  compliance  audits  in  accordance  with  the 
Single  Audit  Act  of  1984. 

18.  Will  comply  with  all  applicable  requirements  of  all 
other  Federal  laws,  executive  orders,  regulations 
and  policies  governing  this  program. 


r;GNATUR£  Of  AUTHORIZED  aRTIfVING  Off ICIAL 

TITLE 

APRUCANT  ORGANIZATION 

DATE  SUBMITTED 

SF  42«e  <4eSi  Bac« 
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CERTIHCATIONS  REGARDING  LOBBYING;  DEBARMENT,  SUSPENSION  AND  OTHER 
RESPONSIBILITY  MATTERS;  AND  DRUG-FREE  WORKPLACE  REQUIREMENTS 

Applk«m»  should  rsfcr  to  the  regulations  disdbdow  to  dctermln«th«CBftlfk»tk>n  Id  <irhkhth«y>i»rsquirsd  to  attest  i^pUo 
alicwild  also  levtew  the  Inatnictlons  far  ctificatiowindudad  to  the  rsKulatlonsbefaiecompIrtagdds  town.  SinatuieoftMsfai 
providee  tor  oomriianoe  with  ovtifloMfan  raqulreDMnls  under  34  CFR  Phit  82,  "New  RaeMctfans  OB  Lobfcyto^and  34  CFR  PM 
A«ot«rninent<-wiae  Dsbannant  and  Suspension  (Nonpiocurenwnt)  and  Govamnanl-wlde  Raquireinants  fer  Dnig-Fiw  Wori^ 
(Giains).*  The  certiiicatlona  shall  ba  trealad  as  a  material  rapiaaenlatlon  ol  fact  upon  which  idunos  wfll  be  plaoea  when  toe  D« 
irf  Fiiirratlm  ttitirmlTrirt  trr  aiTanl  the  rrriinil  tranierUnn  gram  nr  rnnpf raHva  agfeamani 


1.  LOBBYING 

As  laquiiad  by  Section  13SL  Title  31  of  the  UA  Code;  and 
fanplamaiuad  at  34  CFR  Part  82,  for  persons  cniertogtnio  a 
grant  or  cooperative  agreement  over  $1004)00,  as  d&ned  at  34 
CFR  Part  8L  Sacdona  SL105  and  82.110,  die  iwplicant  oerttBea 
that: 

(a)  No  Fadatal  appropriatad  funds  have  been  paid  or  wlD  be 
paid,  by  or  on  boialf  of  the  underslgnad,  to  any  person  to 
Influendng  or  atlampttog  to  influenoa  an  officer  or  employee 
of  any  agency,  a  Member  of  Congress,  an  officer  or  em^o^ 
of  Congi^b  or  an  employee  of  a  Member  of  Congress  in 
oorwai&m  with  the  makmg  of  any  Fsderal  grant,  the  entering 
toto  of  any  cooperative  agreement,  and  the  extension, 
conttouadon,  rertewal,  amendirtent,  or  modifkadon  of  any 
Fedanl  grant  or  cooperative  agreement; 

<b)  If  any  fundsother  than  Federal  appropriatad  funds  have 
b«  pm  or  will  be  paid  to  any  perm  for  influatetog  or 

',a 
or  an 


empibyee  of  Congress, 
s  to  cormection  w&i  dll 


complete  and  I 
to  Rqport  Lobbying,"  to  accordance  with  its  instrucdoits; 

(c)  The  underdgned  shall  require  that  the  language  of  this 
certificadon  be  mcluded  to  the  award  documents  for  all 
aidwwards  at  all  ders  (todudtog  subgrants,  contracts  under 
grants  and  cooperative  agreements,  and  sifocontracts)  aitd  that 
all  subredpients  shall  cerafy  and  disclose  accordingly. 


2.  DEBARMENT,  SUSPENSION,  AND  OTHER 
RESPONSIBIUTY  MATTERS 

As  required  by  Executive  Order  12549,  Drfiannent  and 
Su^poiaion,  aM  implemented  at  34  era  Part  85,  for 
proapacdvepaiticipSmts  in  prinuuy  covered  trarisacdons,  as 
definedat34^CFRnrt85,seimiw8S.105artd8S.110  — 

A  The  applicant  certifias  that  It  and  its  principals: 

(a)  Arc  not  presently  ddiarted,  suspended,  proposed  for 
dabarment,  dedarad  indigibta.  or  volurUarily  cxduded  from 
covered  transactions  by  any  Federal  dq>aitincnt  or  agency; 

<b)  Have  not  within  a  three  year  period  preoadtog  this 
applicadon  been  convictad  of  or  had  a  ervil  Judgment  rendarad 
agnnat  dwm  far  conuniasion  of  fraud  or  a  crinunal  oftenae  to 
connection  with  obtaining,  attempting  to  obtain.  Of  performing 
a  pvMk  (Federal  State;  or  locaO  transaction  (w  contract  under 
a  public  transaction;  violation  of  Federal  or  State  antitrust 
statutes  or  conunission  of  embezzlement,  dieft,  forgery, 
bribery,  falsification  or  destruction  of  records,  making  false 
stateDvmtA  or  receiving  sfrden  properQf; 

(c)  Are  not  presently  todicted  for  or  otherwise  criminally  or 
cM^  charged  by  a  gpverrurwntalandy  (Federal  State,  or 
locaO  widt  conunission  of  ary  of  the  offenses  enumerated  to 
pangiaph  (IXb)  of  this  oartincadon;  and 


(d)  Have  not  within  a  thies  year  period  preceding  tofa 

application  had  one  or  more  public  transactions  (hsdeial  StatA 
or  locaD  terminated  far  causa  or  default;  and 

B.  Where  the  applicant  is  unable  to  certify  to  any  of  the 
statements  to  this  certification,  he  or  she  Shan  attach  an 
axpbmadon  to  this  appUesdon. 


3.  DRUG411EE  WORKPLACE 
(GRANTEES  OTHER  THAN  INDIVIDUALS) 


A.  The  applicant  erndfles  that  It  win  or  wUI  continue  to 
provide  a  arug-free  worlqilace  by. 

(a)  Publishing  a  statement  nodfytog  employoes  that  die 
unlawful  manufacture,  distribinon,di^endng,poasoaaion,  or 
use  of  a  controUad  substance  is  prrdiibltBd  to  die  grantec^s 
workplace  and  mdfying  die  acdons  that  wUl  be  taken  against 
employees  for  violation  of  such  piohibitfaHi; 


(b)  Establishing  an  on-going  drug-free  atvareness  program  to 
inform  emplqjwabout- 

0)  The  dangers  of  drug  abuse  to  the  woriqplaoe; 

(2)  The  grantee's  policy  of  maintaining  a  drug-free  workplace; 

(3)  Any  avaOaUe  drug  counseUng,  rehabilitatioii,  and 
ampkyee  assistance  programs;  and 


(d)  Notifying  the  ampkyea  to  die  statement  requiied  by 
paramaph  (a)  that,  as  a  condition  of  employment  under  die 
grar^theemployeewilK- 

(1)  Abide  by  the  terms  of  the  statement;  and 

(2)  Notify  the  employer  to  writing  of  his  or  her  conviction  for  a 
vkdadon  of  a  crirninal  drug  etatute  oocuning  to  the  workplace 
no  later  dian  five  calendar  days  after  sudi  oonviedofi; 

M  Notifying  the  agency,  to  writing,  within  10  calendar  days 
after  receiving  noaoe  under  subparagraph  (d)(2)  from  an 
employsa  or  otherwise  receiving  actual  notice  of  such 
conviction.  Employers  of  convicted  wnployass  must  provide 
nodes;  induding  position  dtk;  to:  Director,  CrarUs  and 
Contracts  Service,  US  Deparunent  of  Education,  400 
Maryland  AvenuA  S.W.  (NDom  312A  GSA  Regk^  Office 


19034 


Federal  Register  /  Vol.  57,  No.  85  /  Friday,  May  1, 1992  /  Notices 


BuQdingNa3),WMhli«;ton,DC202a2-4S71.  NotkethsOin- 
dud*  the  idantificabon  mimbtKs)  olasdialiKlid  grant; 

(0  Tskinc  one  of  ttw  foBowtng  actions,  vrMdn  30  calendar  dajrs 
of  race!  vuig  notice  under  Bubparaanii!^  (dOGD,  wkh  icspact  to 
any  cntplo^  iwho  is  so  comnciaf> 

O)  Taking  appropriate  petsonnd  action  aylnstsndi  an 
amployne,  up  so  and  including  tennination,  consisssnl  wkh  the 
laquirgnentsofthaRahabiUtation  Actoflfy3,aaaawndad;or 


prouad  for 
iwenforoa* 


inent,  or  other  appropriate  agency; 


W  Making  a  good  faith  eMort  to  oontinuelD  maintain  a  drug* 
6w  tvorlrolace  throt^  implementaticm  of  poiagrq>hs  (a), 
(b).(c)  'd5,(e).Bnd(0. 


B.  The  grantee  may  insert  in  the  space  providadbdow  the 
sHeU)  for  the  pericinnenoe  of  srorfc  done  in  connection  ufith  the 
spedfk  grant: 

Place  of  Performance  (Street  address,  dty.  county,  state; 
code) 


DRIKMUEE  WORKPLACE 
(GRANTEES  WHO  ARE  INDIVIDUALS) 

As  required  by  the  Drug|Aoe  Workplaoe  Act  of  1968,  and 
implemented  at  34  CFRTait  85,  Subpait  F,  for  grantees,  as 
denned  at  34  CFR  Part  Sections  &405  and  KAIO — 

A.  As  a  condition  of  the  grant,  I  certify  that  lurfO  not  engage 
in  the  unlassful  manufacture,  distiibimon,  di^tensing,  poo> 
session,  or  use  of  a  controlled  nfostanos  in  conducting  any 
activify  udth  the  grant;  and 

&  If  convicted  of  a  criminal  drug  offense  rosultiitg  from  a 
violation  occurring  during  the  conduct  of  any  grant  activity, 
1  trill  rRKMt  the  conviction,  in  writinK,  vfithin  fO  calendar 
days  of  the  conviction.  So:  Director,  Qaitts  and  Contracts 
Scrvioa;  U5.  Department  of  Education,  400  Marylaitd 
Avenue;  SW.  worn  3124,  CSA  RcgiMid  Office  Buttding 
Na  3)1  Washington,  DC  20202-4571.  Notice  shall  iaciude 
the  identification  nun>bei<s)  of  each  afhctad  grant. 


Check  Q  if  there  are  trorkplaGes  on  file  that  are  not  identified 
here. 


ED8(M)0l3,6/90  (Replaces  ED  804)008, 12/89;  ED  Form  OCS008.  (REV.  12/88);  ED  8(^0, 5/90;  and  ED  800011. 5/90.  which  are 
obsolete) 
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Certification  Rc^ardinjg  Debarment,  Su^ension,  Ineligibility  and 
Voluntaiy  delusion  —  Lower  Tier  covered  Transactions 


This  certification  is  reqtiired  by  the  Depsftment  of  Education  regulations  implemaiting  Executive  Order 
12549,  Debarment  ana  Suneraion,  34  CFR  Part  85,  for  all  lower  tier  transacoons  meeting  die  threshold 
and  tier  requirements  stated  at  Sedion  85.110. 


Instructions  for  Ccitificatioa 


2.  The  certification  in  this  dauie  is  a  matoial 
representation  of  foct  iqKMi  lehkh  idianoe  was  placed 
when  this  transaction  was  entered  into.  Ifitis  later 
determined  that  the  prospective  lower  Her  participant 
knowingly  rendered  an  erroneous  certification,  in 
addition  to  other  remedies  avaOabie  to  tha  Fadml 
Government,  the  department  or  agency  arith  adikh 
this  transaction  origmaled  may  ptumie  available 
remedies,  including  suspension  and/or  debarment 


3.  The  prospective  lower  tier  participant  shall  provide 
Inuneaiatc  written  notice  to  the  person  to  whiai  this 
proposal  is  submitted  if  at  any  tune  the  prospective 
lower  tier  participant  learns  that  its  ceitificauon  was 
erroneous  when  submitted  or  has  become  erroneous 
by  reason  of  changed  cucumstances. 


4.  The  terms  "covered  transaction,"  "ddianed," 
"suspended,"  "ineligiUe,"  lower  tier  covered 
transaction,"  "p^iapant"  "person,"  "primary  covered 
transaction,"  prind^l,"  proposal,"  and  "voluntarily 
excluded,"  as  used  in  this  dause,  have  the  meardngs 
set  out  in  the  Definitions  and  Coverage  sections  of 
rules  imc4ementing  Executive  Order 12549.  You  may 
contact  the  person  h>  which  this  proposal  is  submittM 
for  assistance  in  obtaining  a  copy  ofmose  r^ulations. 


knowingly  enter  into  any  lovrer  tier  covered 
transacnon  with  a  person  who  is  debarred. 


sui 
exci 
transactioi 
agency  will 


I  which  this 


torizedbytl 

transactxui 


doiartment  (u 
originated. 


6.  The  prospective  biver  tier  partidpant  further 
agrees  oy  sijbmitting  thUnoposal  that  it  erill 
indude  Die  clause  tfflad  Xarnfication  Regarding 
Debarment.  Suspension  Ineligibility,  ana  Voluntary 
Exdusion-Lovrcr  Tier  Covered  Trerwactions," 
without  modification,  in  all  lower  tier  covered 
transactions  and  tai  au  solicitations  for  lower  tier 
covered  transactions. 


debarred,  suspended,  iridii 
cxduded  from  the  < 

krnivs  that  the  certification  is  erronaous.  A 
partidpant  may  decide  the  mediod  and  ftequency 
by  wludi  it  determines  the  digibility  of  its 
prindpals.  Eachr  *  ' 

required  to, 


may,  but  b  not 
List. 


8.  Nothing  contained  in  the  foregoing  shaQ  be 
construedfo  require estabUshment  ora  system  of 
records  in  order  to  tender  in  good  faith  me 
certification  required  by  this  dause.  The  knowledge 
and  information  of  a  partidpant  is  not  required  to 
exceed  that  which  is  ruMrmaOy  possessed  by  a 
prudent  person  in  the  ordinary  course  of  business 
dealings. 


9.  Except  for  transactions  authorized  under 
paragraph  5  of  these  instructions,  if  a  partidpant  in 
a  corered  transaction  Imowingly  enters  iruo  a  lower 
tier  covered  transaction  idm  a  penon  who  is 
suspended,  debarred,  indigibl^  or  voluntarily 
excluded  from  partidpation  in  this  transaction,  in 
addition  to  other  remedies  available  to  the  Federal 
Government,  the  department  or  agency  wtth  which 
fids  transaction  origmaled  may  pmsue  available 
remedies,  including  su^ension  and/or  debarment. 


Ccrtificatton 

0)  The  protective  lower  tier  partidpant  oa1ifies»  by  submission  of  thb  proposal,  that  neifiier  it  nor  its 
prindpau  are  presently  droarred,  suspended,  proposed  forddiaimenLMciaral  indiKible,or 
vtfiunbrily  excluded  nom  partidpation  in  this  transaction  by  any  Federal  department  or  agency. 

(2)  Where  the  prospective  lower  tier  partidpant  is  uiuMe  to  certify  to  any  of  the  statements  in  fids 
certification,  such  pro^iective  partidpant  shall  attach  an  explanation  fo  fids  proposal. 


ED  8(«)014, 9/90  (Replaces  GCS009  (REV.  12/88),  which  is  obsolete) 
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DISCLOSURE  OF  LOBBYING  ACTIVITIES 

Complete  tKis  form  to  disclose  lobbying  activities  pursuant  to  31  U  S  C.  13S2 
(See  reverse  (or  public  burden  disclosure  ) 


1.  Type  of  Federal  Action: 

□  a.  contract 
b.  grant 


a.  contract 

b.  grant 

c.  cooperative  agreement 

d.  loan 

e.  loan  guarantee 

f.  loan  insurance 


Status  ot  Federal  Action: 

I  I  a.  bid/offer/application 

b.  Wtial  award 

c.  post-award 


ApproveU  Ilf  OMB 
0S4a-ou4s 


4.  Name  and  Address  of  Reporting  Entity: 


□  Prime 


□  Subawardee 

Tier _ ,  if  known: 


\,  Report  Type: 

□  a.  initial  filing 

b.  material  change 
For  Material  Change  Only; 

year  _  quarter 

date  of  last  report  _ 


S.  II  Reporting  Entity  in  No.  4  k  Subawardec.  Enter  Name 
and  Address  of  Prime: 


Congressional  District,  if  known: 


6.  Federal  Department/Agency. 


Congressional  District,  if  known: 


7.  Federal  Program  Namc/Description: 


8.  Federal  Action  Number,  if  known: 


to.  a.  Name  artd  Address  of  Lobbying  Entity 
Uf  individual,  last  name,  first  name,  M/): 


CFDA  Number,  if  applicable:  , 


9.  Award  Amount,  if  known 

% 


b.  individuals  Performing  Services  tincluding  address  if 
different  from  No.  JOaJ 
(last  name,  first  name,  MIH 


Itnach  ConlinuiUon  U-Ul-K  il  ntcem 


11.  Amount  of  Payment  (check  all  that  applyh 

$  _  □  actual  □  planned 


12.  Form  of  Payment  (check  all  that  apply): 

□  a.  cash 

O  b.  in*kirKl,  specify,  nature  __________ 

value  _ 


13.  Type  of  Payment  (check  all  that  apfdy): 

□  a.  retainer 

□  b.  or>e-time  fee 

□  c.  commission 

□  d.  contingent  fee 

□  e.  deferred 

□  f.  other;  specify:  _______ 


14.  Brief  Description  of  Services  Performed  or  to  be  Performed  and  Oatefs)  of  Service,  including  officerfs),  employeeis). 
or  Member(s)  contacted,  (or  Paymerst  Indicaled  in  Item  11: 


iHHUlion  STwItt)  SM.U-A  it 


15.  Continuation  Sheet(s)  SF>LLL>A  attached:  □  Yes  □  No 


IS.  InromMIM*!  MquOTMd  ViraugK  tfw  tann  it  tulitafiud  hr  MU  11  U.S.C 

Mclioii  tisi.  riiii  diKiotw  «i  >ohh|i«n  tciwiiiw  it »  fiottt  wpiwnuiiDw  Signature:  _____ 

€t  (tcl  upon  «aHcli  niitnc*  mm  pitcad  bf  lh«  IM,  the**  whap  UMt 

utmaciion  mm  auda  at  awMrad  aMo  Oat  dndatufa  it  ia^ia»ad  p<i«iinw  to  PrmI  Name:  ___ 

11  u  s  e  11U  Hat  iadotwtbop  add  ba  lapatiad  la  #ia  Canyait  tawa 

tmaiihif  and  anN  ha  aatdihit  Id>  puhhc  aitpactian  *mf  pattan  mtm  ImH  W  Title:  -  .. 

Mt  Via  n^uiiad  OwiaHMa  thal  ba  lubfKi  la  a  cml  panalty  ol  nal  tan  Vtan 

$10X100  and  no)  man  Ilian  SMOjOOO  ia>  aadi  tudi  iadiaa.  Telephone  No.:  __ 


Aiirttoftiad  lor  LkjI  SapaodMClioti 
Standard  r«mi  •  tU 
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INSTRUCTIONS  FOR  COMPLEDON  OF  SF4I1«  DISaOSURE  OF  LOBBYING  ACnVITIES 

cflsdosute  fomi  stuD  be  completed  by  the  repotting  etdHy,  ^whether  mbawaidce  or  prime  Federal  redpient.  at  the 
initiation  or  receipt  of  a  co^rared  Federal  action,  or  a  matcdal  change  to  a  previoot  fW^  pursuant  to  tMc  31  USC 
section  1352.  The  filmg  of  a  form  is  required  for  each  payment  or  agreentent  to  make  payment  to  any  iobbying  entity  for 
influencing  or  attempting  to  influence  an  officer  or  err^dyee  of  any  agcrtcy.  a  MenUrer  of  Congress,  an  officer  or 
employee  of  Cortgress,  or  an  employee  of  a  Member  of  Con^yess  in  conitKtion  with  a  covered  Federal  action.  Use  the 
SF*Ui*A  Continuation  Sheet  for  adoitional  bdormation  if  the  space  on  the  form  is  badequate.  Complete  ail  items  that 
apply  for  both  the  bUtiai  filmg  arnl  material  change  report.  Refer  to  the  impicmcntirtg  guidaf>oe  published  by  the  Office  of 
Management  atMl  Budget  for  additional  information. 

1.  Identify  the  type  of  covered  Federal  action  for  uMch  lobbylr^g  activity  Is  and/or  has  been  secured  to  influertce  the 
outcome  of  a  covered  Federal  action. 

2.  Identify  the  status  of  the  covered  Federal  action. 

3.  identify  the  appropriate  dassifkatfon  of  this  report.  If  this  is  a  followup  report  caused  by  a  material  change  to  the 
Information  prmriously  reported,  enter  the  year  aiuJ  quarter  in  which  the  change  occurred.  Enter  the  date  cm  the  last 
previously  submitted  rep^  by  this  reporting  entity  for  this  covered  Federal  action. 

4.  Enter  the  fuU  rume,  address,  dty,  state  ard  tip  code  of  the  repcMting  entity.  ItKJude  CortgresskMtal  District  if 
Imown.  Check  the  appropriate  classification  of  the  reporting  entity  that  ctesignates  if  it  is.  or  expects  to  be.  a  prime 
or  subaward  redpient  Identify  the  tier  of  the  subavraidcc.  e.g.,  the  first  subawardee  of  the  prime  is  the  1st  tier. 
Subawards  IrKlucle  but  are  rrot  limited  to  subccmtracts.  sidrgrants  and  contract  awards  utKier  grants. 

5.  If  the  orgartizatiem  filing  the  report  in  Hem  4  checks  "Subawardee*.  then  enter  the  Kill  name,  address,  gty.  state  arui 
tip  code  of  the  prime  Federal  redpient  Indude  Congressional  District  if  known. 

6.  Enter  the  name  of  the  Federal  ager>»  making  the  award  or  ioan  commitment.  liKiude  at  least  one  orgaruzatiorul 
level  below  agency  rume.  if  known,  for  example.  Department  of  Transportation.  United  States  Coast  Cciard. 

7.  Enter  the  Federal  program  runw  or  description  for  the  covered  Federal  actiem  (item  1).  If  known,  enter  the  full 
Catalog  of  Federal  C>omestic  AssistaiKe  (CFDA)  rHimbcr  for  grants,  cooperative  agreements,  kians.  aiHi  loan 
commitments. 

B.  Enter  the  most  appropriate  Federal  identifymg  number  available  for  the  Federal  action  identified  in  item  1  ie.g.. 
Request  for  Fropo^  (RFP)  number;  Invitatkm  for  Bid  (IFB)  number;  grant  annourtcement  mimber;  the  ccmtract. 
grant  or  loan  award  number;  the  appikatioiVproposal  control  numb^  assigrred  by  the  Federal  agency).  Irtdude 
prefixes.  e.g,  •RFP*DE-904)01.“ 

9.  For  a  covered  Federal  action  where  there  has  been  an  award  or  loan  commitment  by  the  Federal  agertcy.  enter  the 
Federal  amount  of  the  award/toan  conunitment  for  the  prime  entity  identified  in  Hem  4  or  S. 

10.  (a)Enter  the  full  name,  address.  cHy.  state  and  tip  code  of  the  lobbymg  entity  engaged  by  the  reportirtg  eruity 

identified  in  Hem  4  to  influertce  the  covered  Federal  action. 

(b)Enter  the  full  names  of  the  irtdividuaKs)  performing  services,  artd  irtdude  fuit  address  if  different  from  10  (a). 

Enter  Last  Name.  First  Name,  artd  Middle  Irtitial  (Ml). 

11.  Enter  the  amount  of  compensation  paid  or  reasortabfy  expected  to  be  paid  by  the  reporting  entity  (Hem  4)  to  the 
lobbying  entity  (Hem  10).  Irtdicate  v^ther  the  paymertt  has  been  made  (actual)  or  will  be  made  (^anrted).  Check 
aU  boxes  that  apply.  If  this  is  a  nateriai  change  report  enter  the  cumulative  airtount  of  payment  nrade  or  planrwd 
to  be  made. 

12.  Check  the  appropriate  box(es).  Check  aB  boxes  that  apply.  If  payrrrent  is  made  through  an  HvkiiMf  contribution, 
spedfy  the  nature  artd  value  cMl  the  Hi-kittd  payntent 

13.  Check  the  appropriate  box(es).  Check  aD  boxes  that  apply.  If  other,  spedfy  nature. 

14.  Provide  a  spedfic  and  detailed  description  of  the  services  that  the  lobbyist  has  perforrrted.  or  will  be  expected  to 
perform,  ar^  the  datefs)  of  any  services  rerMfered.  Irtdude  aU  preparatory  and  related  activity,  rtot  just  tirrte  spent  in 
actual  contact  vwth  Federal  offals.  Identify  the  Federal  offices)  or  cmployec(s)  contacted  or  the  offkerts). 
employee(s).  or  Merrtberfs)  of  Congress  that  were  corttacterk 

15.  Check  whether  or  rtot  a  SF-lil-A  Contirtuation  Shcetts)  is  attached. 

IK.  The  certifying  official  shall  sign  artd  date  the  form,  prirtt  his/her  natrte.  tide,  artd  telephone  number. 


Public  repomrtg  burden  lor  this  collection  of  Information  it  cstimand  to  average  90  mbeuia  per  retpomc.  irKluding  time  lor  reviewing 
biatnictiont,  searching  existing  data  sources,  gathering  artd  maintaining  dw  data  iteededL  and  completing  and  rewcenng  the  coMccoon  ol 
irdormation.  Send  commeiMs  regarding  the  burden  estimate  or  arty  other  aspect  of  tills  coBection  of  Infomubon.  induding  suggesoom 
for  reducing  this  burden,  to  the  OMcc  of  Management  and  Budges.  Paperwork  geduction  Protect  (Ojaa^Xtes).  Wathingten.  D  C.  20S09 
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